Condolence Letter From
Organization

[Organization's Name]
[Organization's Address]
[City, State, ZIP Code]
[Date]

[Recipient's Name]
[Recipient's Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

On behalf of the entire team at [Organization's Name], please accept our deepest
condolences for the loss of your [relation], [Deceased’s Name]. We are profoundly

saddened by your loss and extend our heartfelt sympathies during this difficult time.

[Deceased's Name] was a remarkable [man/woman] who left a lasting impact on all who
had the privilege to know [him/her]. [Optional: Include a specific example or attribute of
the deceased that reflects their relationship with the organization, such as dedication,

leadership, or kindness.]

Please know that our thoughts are with you and your family. We understand that this is
a challenging time, and we want to offer our support in any way we can. [Optional:
Mention any specific support the organization is offering, such as assistance, a donation

to a charity in memory of the deceased, or sending flowers for the funeral.]
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We join you in honoring the memory of [Deceased’s Name] and celebrating [his/her] life.

[He/She] will be greatly missed by everyone here at [Organization’s Name].

Once again, please accept our sincerest condolences. If there is anything more we can

do to assist you during this time, do not hesitate to reach out to us.
With deepest sympathy,

[Your Name]
[Your Position]

[Organization's Name]
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