To,
The Manager,
London State Bank,
#4, Lincoln,
Lincolnshire, London, LN2
Date: - 1st June 2014
Sub: - Letter for authorization to collect cheque
Dear Sir,
I am Nat Brown holding an account for the past five years with your bank with customer id number ASE1235. My fixed deposit under this customer id has matured last week and I was told that a cheque for 5000 pounds has been prepared and kept ready. I have to urgently leave out of country today evening on official visit. On account of other commitments I am unable to visit the bank personally to collect the cheque.
I am therefore authorizing my sister to come to your bank and collect the cheque on my behalf. I am providing her identity proof and my relationship proof with her to help you ascertain her identity. I am also attesting her signature here below for your official records.
Request you to kindly consider my authorization for a one time operation of my account by my sister and oblige.
Name of person being authorized      ——- Ms. Clara Rose
Signature of Ms. Clara Rose              ——-
Signature of Clara Rose attested        ——–
Yours truly,
Nat Brown
Customer id number ASE1235

