To,
Mary Peterson
2/69, New Charles Apartments,
Baron Road
Birmingham, UK
Date: 31st January 20XX
Subject: Church Welcome letter
Dear Ms. Mary,
It was a pleasure to have you at the Church last week. The service rendered by you was appreciated by everyone present during the time of your visit. We understand that you have shifted to the nearby colony recently and would be staying here for at least a year and we take this opportunity to welcome you to the church.
We believe that you had been ministered in our evening service last Sunday and are comfortable with our people. We would also like to thank you for attending the fellowship post the service.
We are hopeful that you would continue to visit the church. Also please don’t hesitate to inform us if you require any spiritual help or covering. Our ministers shall be more than happy to conduct prayers for you.
Regards,
Rev. Anthony James

