XXX
ABC LTD
120, CC Road
Earth
To:
PQR
General Manager,
Lros Hotel
London.
12th February, 2010
Dear Mr. PQR,
I would like to take an opportunity and introduce our company (ABC LTD) that involved in event organizing business for the last 10 years. We have experience in organizing different types of events from conferences until private parties. 
We provide high quality services for very suitable prices. We would like to offer the services of our Company to your Hotel. Our marketing manager will contact you shortly in order to describe the services we offer in details.   Please, feel free to ask any questions relating to our offer that might be unclear.
We are looking forward to cooperate with you.
Sincerely,
XXX

