To,
David Lee
Manager
#433, West falls
Dear Mr. Lee,
I was very pleased to receive your call today about the offer of a position as Department Head at Golden Eagle. It is with great pleasure that I accept the position with this formal letter of acceptance.
I would like to take this opportunity to reiterate what we discussed at the interview in your office. According to our discussion, the 1st of December 2014 will be my official joining date. As per our agreement I will receive a base salary of $40000 per annum in addition to 2% of all the business generated by the clients I have referred to and   $100 on each deal I close as well as conveyance for any travel may it be within the city or abroad and full heath cover.
Thank you again for this wonderful opportunity. I look forward to joining the Golden Eagle team.Do let me know if there is any further information you might require. Looking forward to make best use of my skills for the growth of the organization .
Sincerely,
Joseph Johnson

