Business Reference Letter For
Employee

Jane Smith

Human Resources Manager
ABC Corporation

123 Business Road
Cityville, ST 12345
jane.smith@abccorp.com
(555) 123-4567

July 24, 2024

John Doe

Hiring Manager

XYZ Enterprises

456 Corporate Drive
Townsville, ST 67890

Dear Mr. Doe,

| am writing to provide a reference for Michael Johnson, who has been a valuable
member of our team at ABC Corporation for the past five years. During his tenure with
us, Michael has demonstrated exceptional qualities in his role as Senior Marketing

Specialist.

Michael is a highly dedicated and hardworking individual, consistently showing a strong

commitment to his responsibilities. His key strengths include:

e Strategic Planning: Michael played a crucial role in developing our annual

marketing strategy, which led to a 20% increase in overall sales.
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e Creativity: He spearheaded the "Innovate 2023" campaign, which not only
boosted brand awareness but also won several industry awards for its originality
and impact.

e Team Leadership: Michael has mentored junior team members, fostering their

professional growth and significantly improving team performance.

In addition to his professional competencies, Michael has always shown great
interpersonal skills. He is an excellent team player who fosters a positive work
environment and collaborates effectively with colleagues and clients alike. His ability to
handle multiple tasks, meet deadlines, and deliver high-quality work consistently has

been greatly appreciated.

One notable project that Michael led was the launch of our new product line,
"EcoSmart." In this role, he coordinated cross-functional teams, developed
comprehensive marketing plans, and executed them flawlessly, resulting in a 30%

market share increase within the first six months.

| have no doubt that Michael will continue to excel in any future endeavors he pursues.
He has my highest recommendation, and | am confident that he will be a valuable asset

to your organization.

If you require any further information, please do not hesitate to contact me at (555)

123-4567 or jane.smith@abccorp.com.
Sincerely,

Jane Smith
Human Resources Manager
ABC Corporation
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