Status Report for Your Name
For the week of 10/12/02 - 10/16/02 
Project 1
· First task or achievement 
· Second task or achievement
· Third task or achievement

Project 2
· First task or achievement 
· Second task or achievement
· Third task or achievement

Project 3
· First task or achievement 
· Second task or achievement
· Third task or achievement

Miscellaneous 
· Half day medical leave on Monday

Next Week 
Project 1
· First task or achievement 
· Second task or achievement
· Third task or achievement

Project 2
· First task or achievement 
· Second task or achievement
· Third task or achievement

Project 3
· First task or achievement 
· Second task or achievement
· Third task or achievement

Miscellaneous 
· Vacation day on Friday

