Dear Selection Committee,

 I am writing this letter to strongly recommend Mr. Smith for your program. I know Mr. Smith because he worked in my lab for one summer. Mr. Smith came to me a year ago to discuss the possibility of spending a summer working in my lab. I met with him and outlined a project. I gave him some background reading at our first meeting. By the time of our second meeting he had read what I had given him and prepared a two-page project description. This level of effort is typical of a good medical student who joins my lab, so I agreed to take him on for a summer. 

During his time in my lab, Mr. Smith demonstrated a good work ethic and interpersonal skills. We outlined a scope of work to be completed, and he successfully completed that work in the time required. He put in extra hours as necessary in order to meet specific deadlines that I set. I teamed him up with another student to work on the project. He seemed to work well with the other student, and I found him very personable. Mr. Smith put in sufficient work to be a co-author on a manuscript. Overall, I would strongly recommend Mr. Smith for a position in your program. 

Sincerely,
 Richard Hughes, Ph.D. 
Assistant Professor
