To,

_______________________ [recipient of the letter]

_____________________ [Designation of the person who is receiving the letter]

_____________________ [name of the educational institution or music school]
Subject: Music Teacher Recommendation

Respected __________________ [recipient’s surname],

This letter is in reference to the requirement of a music teacher for your ________________ [educational institution or music school]. I have a suitable person in mind for this particular position and would like to recommend him. The person I am talking about is _________________ [name of the recommended person].

I have been associated with ________________ [name of the recommended person] since _______________ [number of years]. I know him as _________________ [mention in details how the sender knows the person he is recommending]. He has vast experience as a piano teacher. He has done his ________________ [the particular course pursued in music] from _____________________ [name of the educational institution or music school]. Above that he has also ____________________ [mention any additional qualifications related to the profession]. His work experience includes ______________________ [mention in details the work history of the individual as a piano teacher. Also mention the concerts or stage shows done by him.]

I request you to keep him in mind while selecting a piano teacher. If any other information is needed, then I can be contacted at ______________ [contact details].

Regards,

________________ [name of the person sending the letter]
