To,
Robinson Henry
HR Manager
Apex Enterprises Limited
Subject: resignation letter
Respected Sir,
Through this letter, I would like to notify you that I am resigning from the job post of a financial head at Apex Enterprises Limited and the effective date of my resignation is 1st June 2014. Through this letter, I do not want to miss an opportunity to express my deepest gratitude towards you for offering me an opportunity for serving this company.
Over my 4 years of employment at Apex Enterprises Limited, I have thoroughly enjoyed working and contributing towards the financial team. This resignation is intended because I have earned the post of a financial manager at Royals’ Firm that is offering me wider horizons and better exposure. As I look forward to advance in my career, I would like to tell you that I am going to miss each and every person linked to this company. The working atmosphere, the discussions sessions, the office tours and every aspect of the employment tenure would be forever cherished by me. I request you to kindly fulfil the resignation formalities and let me know if I can be of any help to you. I wish Apex Enterprises Limited all the best for its future prospects.
Thanking you. Sincerely,
Andrew Paul
