Resignation Letter to School Principal
To,

________________ [mention the name of the school principal]

Principal [designation]

________________ [mention the name of the school]

Date: ______ [mention the date on which the letter is written]
Subject: Resignation letter to school principal

Respected Mr. /Ms. ________ [salutation]
I am writing this letter to notify you that I am resigning from the job post of ___________________ [mention the job post at which the sender was employed]. The effective date of my resignation is __________ [mention the last date of employment of the sender at the school].

I have taken this decision to resign from ____________ school [mention the name of the school] because ________________________________________________ [mention the reason behind resignation]. I have thoroughly enjoyed my employment tenure at ________ School [mention the name of the school] and I am surely going to miss the working atmosphere provided here. I would deeply miss the presence of colleagues; ___________, _____________ and ___________ [mention the moments, people or incidents that a sender is going to miss on his or her resignation].

For any details or information, I can be contacted on ___________ [mention sender’s contact details]. If I can be of any assistance during the resignation process, feel free to contact me.

I wish ___________ school [mention the name of the school] all the very best for future.

Thanking you.

Sincerely,

____________ [sender’s name]

____________ [sender’s designation]
