Ms. Prachi Mahatma
Surveyor colony, Madurai
Tamil Nadu
May 27, 2010
Mr. Farhad Konda
Human Resources Officer
Fashionable Design, Inc.
Dear Mr. Konda,
I am writing this letter to inform you that I will be resigning from my position as a sales manager of the company due to personal reasons.  My resignation is effective one month from now as per company rules regarding resignation.
I leave this company with a sad heart as I have spent fifteen years of my professional career here.  The experience of working in the company was a very productive one for me.  I have been able to work with wonderful and highly competitive staff and superiors who have taught me a lot about work as a sales manager.  I have learned a great deal from my staff which includes invaluable lessons of patience and hard work.  The department I have been working in have given me important tips about my job which I have not learned in my formal education.
I thank the company for all these contributions to my life and I wish you more success.
Sincerely,
Ms. Prachi Mahatma

