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	Career Objective
	· To give more than expectations of the team and organization.

· To work in such manner and style that my every professional activity results in value addition for the organization and myself.

· To bring a dynamic and versatile portfolio of skills at work place and to manage various resources of the organization with positive attitude and efficiency.

	
	

	Professional Qualification


	CHARTERED ACCOUNTANCY COURSE FROM ICAI .
Final 
                                 Cleared in May’2012
PCC – Gr. I                         Cleared in May’2010

PCC- Gr. II
        
     Cleared in Nov’2009
CPT                                   Cleared in Nov’2007


	
	

	Educational Qualification
	B.Com (Pass)                     in 2009 from Delhi University  

Class XII
                 in 2006  from CBSE           

Class X
                 in 2004  from HBSE            

	
	

	Articleship Experience
	Articleship from M/S Sanjeev Suyash & Associates Chartered Accountants, Gurgaon (December 2007 to June 2011)
  Responsibilities includes:-

· Vouching of Various Books like sales book, purchase book, Cash Book, Journal Book.
· Managed all bank correspondence including deposits, withdrawals, transfers and other miscellaneous activities.

· Managed day to day office activities and staff issues.

· Preparing audit programs in consultation with client and conducting audit.
· Finalization and Analysis of draft financial statements including notes to accounts.
· Timely calculation & deposit of TDS.

· Prepared income tax returns of various clients.

· Prepared sales tax returns of various clients.

· Prepared service tax returns of various clients.
· Preparing project reports.    



	Work  Experience

	M/S Sanjeev Suyash & Associates, Chartered Accountants,                       Gurgaon, Haryana : Senior Accountant & Audit Assistant (July 2011to till date)
· Finalization and analysis of draft financial statements.

· Filing of ITRs (Proprietorship, Partnership, HUF, Companies etc.)

· Filing of HVAT Returns (VAT R1, VAT R2, VAT R4A & VAT R6 etc.) of clients from different industries like trading, manufacturing & Real Estate Developers, Contractors and Contractee etc.

· Filing of Service Tax Returns (ST-3). 

· Conducted training sessions for new joinees and also played role of team leader.
· Prepared framework for conducting internal, statutory, tax and management audit.


	Professional Knowledge & Skills
	· Understanding of Current Accounting Principles.
· Good knowledge of Accounting Software Tally ERP 9 and all previous versions.
· Good knowledge of Direct Tax Laws including Income Tax and Wealth Tax.
· Good knowledge of Indirect Tax Laws including Haryana Value Added Tax and Service Tax.
· Understanding of Auditing Framework and Standards on Auditing.

	
	

	Computer Proficiency
	· 100 hours Information Technology Training from ICAI.

· Proficient in Microsoft Office Suite Application.

· Good oral and written communication skills including documentation and proper correspondence through emails.


	Strengths

	· Capable to maintain professional demeanor in times of high stress.

· Strong analytical and problem solving skills.

· Capable of handling highly confidential information in a strictly professional manner.

· Honesty, Confidence, Sincerity, Ability to work independently, Punctual & Laborious.


	Thought Of The Month


	· You can, you should, and if you’re brave enough to start, you will.


	Personal Details
	· Date of Birth: 

19th August, 1988

· Gender:                              Male

· Languages known: 

English, Hindi.

· Present address

446/12, Gali No.06, Arjun Nagar, Gurgaon –        
                                                   122001, Haryana, India 
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