To,

______________ [name of the recipient]

______________ [designation of the recipient]

_______________ [name of the organization]

__________________________ [office address line 1 of the organization]

Dated: ______________ [date of writing the letter]
Subject: Farewell resignation letter

Respected _____________________ [last name of the recipient with proper salutation],

This is to bring to your notice that I have resigned from the organization and today is my last working day. I am writing this letter to bid farewell to my colleagues as well as seniors. It would have been impossible to leave without expressing my appreciation to all my colleagues.

It is really emotional that I am leaving this organization and would be missing the experience of working with you and the entire _____________________ [department in which the sender was working]. I enjoyed working here with the best working environment. All the employees are very helpful and my colleagues were my strength during my tenure. I have learnt a lot about _______________________ [good experiences of the sender in the organization and the things that he has learnt].

I would request you all to stay in touch even after I leave. May God bless you and wishing you all the best for your future.

Regards,

____________ [name of the sender]
