Jade Clark
40- East, Happy Ave.
Denver, Colorado 2436
Phone: (543)876-8769
Clarkj56@hotmail.com
Objective:
Responsible and Honest individual seeking for a position as Bank Cashier
Summary of Qualifications:
· Ability to communicate with wide range of people
· Ability to work in a team with or without supervision
· Possesses a reliable character
· Excellent mathematical skills
· Fully aware of customer confidentiality
· Detail oriented  and accurate
· Adept in computer system and applications
· Knowledgeable in accounting principles
Career Experiences:
2008-2011: Bank Teller: Bank of Denver Inc.; Denver, Colorado
· perform friendly service and polite manners to customers
· keep records of cash and other transactions done
· balances cash and checks at the end of shift
· verify signatures and currency deposit slip when receiving and giving cash to customers
· encode in computer programs of every transaction made
· count and check validation of currency notes accurately
· 2005-2007: School Cashier: University of Denver, Colorado
· Receives tuition fee payments from students
· Encode in computer the data of the student and amount received
· Record all daily transactions made
· Updating students’ accounts
· Balances amount received to data encoded for accurate report
· Check and balance student’s school financial record
· Handled other task assigned
Education
2000-2004: Bachelor of Science in Finance: University of Denver, Colorado
